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5. On the overview page, choose “About”
and click on submissions:

6. ... you will be redirected to the
“submissions page” and can now click
on make a new submission:
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7. Now please carefully fill out the details of your submission. Pay attention to the
“submission requirements”. When you are sure your submission meets the
requirements, click the button save and continue.

8. Please, upload a .docx document of
your abstract here. Be carefully to
stick to the formatting guidelines.

If you are unsure about them, have
a look at the provided “howto”
templates. (Don’t worry, this will not
be your final version. Once your
abstract went through the reviewing
process and you edited it
accordingly, you will have to upload
another, final version.)
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Submission Requirements

You must read and acknowledge that you've completed the requirements below before proceeding.

) The submission has not been previously published, nor is it before another journal for consideration (or an explanation has been
provided in Comments to the Editor).

) A file submission is required. The template available for this journal is only there to check if a submission will fit on one page.

71 Where available, URLs for the references have been provided

| The text conforms to the template offered to authors.

") The text adheres to the stylistic and bibliographic req outlined in the Author Guidelines, which is found in About the Journal.

7 If submitting to a peer-reviewed section of the journal, the instructions in Ensuring a Blind Review have been followed.

Comments for the Editor
h® B 7 Y LR o R E -

Corresponding Contact *
~) Yes,1would like to be contacted about this submission.

|’ Yes, I agree to have my data collected and stored according to the privacy statement. |

Please, check this box.

s

* Denotes required field

Submit an Article

1.Start 2. Upload 3. Enter 4. 5. Next Steps

Files Add File

Upload any files the editorial team will need to evaluate your submis§ion. Upload File

Save and continue  Cancel




9. Now you have to carefully enter

the metadata of your
submission. Use the default
font for your text and “##” to
indicate headings. Please
make sure that your name
and affiliation do *NOT*
appear within your abstract
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do not forget do add any other
contributors to your paper, i.e.
colleagues, whom you
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collaborated with, or, if they

have requested it, your
supervisor.

=>» To continue to the next step, click
save and continue.
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11. If everything has worked so far, you can finish your submission.
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=>» You will be able to go back to
it to edit your abstract by LStart  2.UploadSubmission  3.EmterMetadata 4. Confirmation  S.NextSteps
editing the metadata. To do
so, log in to the journal website
and just click on your

Your submission has been uploaded and is ready to be sent. You may go back ta review and adjust any of the information you have entered
before continuing. When you are ready, click "Finish Submission"
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submission, then on the button
edit metadata at the top of the
page.

=>» Please do not make any more changes after the deadline for submission



12. This confirms your submission.
Well done! Now the review process
begins.
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The following section explains how to submit you revised abstract. For information
on how to write your reviews, please see the appropriate tutorial file.
Submitting the Revised Abstract + File

1. When you prepare your final abstract, please make sure you use the template
provided for file submissions.

2. Log in to the proceedings website at:

https://journals.phl.univie.ac.at/meicogsci/login

On the overview page, click on submissions and then on view your pending
submissions. Choose the relevant submission from the queue.
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3. To upload your final version, make sure you are in the “Review” tab, then click on
upload file.

= This time you should make sure that you carefully stick to the formatting
guidelines. Please, double-check with the provided “howto” templates.

=>» You should submit the file as a .docx document.
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=>» Please also enter the revised version of your abstract in the "Publication" tab.



