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How to fill in the forms at erasmus.univie.ac.at - Erasmus+ Outgoing 2018/19

1  Click on this icon to start filling in your Erasmus+ forms. 

2  Make sure that all your personal data is correct. If there is something wrong, please contact the 
International Office (erasmus.outgoing@univie.ac.at).  
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3  Daten zum Aufenthalt (von-bis): Fill in the dates of your Erasmus+ stay. Check the academic 
calendar on your host university’s web page. If there is a Wecome Week or Orientation Week for 
Erasmus students before the official semester start, this also counts as part of your Erasmus + stay. If 
you are not sure about the exact dates yet, you can guesstimate them now and correct them later (let 
the International Office know if there are any changes: erasmus.outgoing@univie.ac.at ).  

4  If you already have been on Erasmus + or have done an Erasmus + internship before, click „JA“ 
and indicate your study level at that time, as well as the number of months you have been receiving 
the grant for. If you are not sure about the number of months, contact Österreichischer 
Austauschdienst (OeAD) erasmus-wien@oead.at.  
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5  Upload your language certificate according to the requirements (see upper part of page, 
„Sprachanforderungen gemäß Platz”) Attention: students of Translation/Interpretation, Philology 
students and students who will study at a German-speaking university (Germany, parts of Switzerland) 
do not need to provide a language certificate. In that case please upload your “Sammelzeugnis” 
(Transcript of Records) issued by the University of Vienna.   
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6  Students with children and students with special needs can apply for additional financial aid (in 
addition to the Erasmus + grant). Please select “JA” if you are planning to apply for additional financial 
aid. We will explain you the next steps after you submit your Erasmus + documents at the International 
Office. Please note that the deadlines for application have changed: this year, it is 23.06.2018 if your 
stay starts in the winter semester 2018/19; and 23.11.2018 if your stay starts in the summer semester 
2019. 

7  If you will receive a study grant (Studienbeihilfe) from the Austrian Study Grant Authority 
(Stipendienstelle) during your stay abroad, please select „JA“. Attention! This is a very important part 
of your application for the Erasmus+ grant; if you provide wrong information at this point, you might 
have to pay back the grant. If you are not sure whether you will receive the study grant during your 
stay abroad, please select “NEIN” and contact the International Office as soon as possible if there are 
any changes.  
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JUST LEAVE THIS BLANK :)
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12  If you will be working on your thesis during your ERASMUS+ stay, please enter the type of thesis 
(diploma/MA/PhD) and the (provisional) title of your thesis. Your supervisor will have to sign the pages 
2 and 5 of the Learning Agreement before the mobility! 

13  Before clicking on the button „Einreichen (SUBMIT)”, please make sure that all the data is 
correct (as you will not be able to change it yourself afterwards). By clicking on the button „Einreichen 
(SUBMIT)“, all forms will be automatically created for you to download as PDF documents. 
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14 Now you can download the forms "Stipendium" and "Richtlinien" as PDF documents. As an 
OLA tester, you do not need the from "Learning Agreement" from this page because you will 
create an Online Learning Agreement instead.

Please then submit your documents (originals + copies) personally at the Intenational Office 
of the University of Vienna (main building, hallway to the right).  


